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You can connect the locally installed Microsoft Outlook with the Exchange Server and access your
Files. A synchronisation of public folders is also possible.

Requirements

¢ Windows XP with the latest service pack and the latest security updates.
e Outlook 2003 with Office-service pack SP2 and the latest security updates.

Einrichten von Outlook

This Manual assumes that no Exchange account is configured in Microsoft Outlook.

1. Close Microsoft Outlook
2. Go to Start > Control Panel > Mail
3. Chose Email-Accounts

B Mail Setup - user (3w

E-mail Accounts

=3 Setup e-mail accounts and directories,

=pd

Data Files

# Change se?:h'ngs for the files Qutook uses to Data Files... |
Jp‘g store e-mail messages and documents,

Profiles

Setup multiple profiles of e-mail accounts and Show Profles. .. |
data files. Typically, you only need one. =

Close
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4. Chose: Add a new email account

5. Chose Exchange-Server
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M Add New E-mail Account (=)

Choose E-mail Service

() Internet E-mail
Connect to your POP, IMAP, or HTTP server to send and receive e-mail messages.

Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and voice mail.
(") Other

Connect to a server type shown below.

Outlook Mobile Service (Text Messaging)

[ < Back ][ Mext = ][ Cancel
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6. Server and User details
e Exchange Server: ASC003
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e Username: Your Username UxxXPxx

Also make sure to check “Use Cached Exchange Mode” unlike in the Picture below!!!

=)

"-'3 Md New E-mail Account
Microsoft Exchange Settings

You can enter the required information to connect to Microsoft Exchange.

Type the name of your Microsoft Exchange server. For information, see your system

admirsstrator.
Microsoft Exchange server: | SRVLO10

co Cached Exchanoe Mod

Type the name of the maibox sat up for you by your administrator. The madbox name

s usually your user name,

User Name: | w0200

e 3o}
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7. Now chose More Settings and then Connection and activate: Connect the Microsoft
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Exchange using HTTP

wai

M Microsoft Exchange ==

| General I Advanced I Security | Connection | Remate Mail

Connection

IUse these settings when connecting to Microsoft
Exchange when working offline:

@ Connect using my Local Area Network (LAM)
() Connect using my phone line
() Connect using Internet Explorer's or a 3rd party dialer

Modem

Properties... Add...

Outlook Anywhere
Connect to Microseft Exchange using HTTP |

’ Exchange Proxy Settings... ]

o) Coma ) ooy

8. Now chose Exchange-Proxy-Settings
Make sure to set the following Settings:

B Microsoft Exchange Proxy Settings (3]

Microsoft Office Outlook can communicate with Microsoft Exchange over the Internet by
nesting Remote Procedure Calls {RPC) within HTTP packets. Select the protocol and the
identity verification method that you want to use. If you don't know which options to
select, contact your Exchange Administrator.

Connection settings

Use this URL to connect to my proxy server for Exchange:

https:/f  owa.4net.ch

Connect using S5L only
Only connect to proxy servers that have this principal name in their certificate:
MSSTD:owa.4net.ch

On fast networks, connect using HTTP first, then connect using TCP/IP
[] on slow netwarks, connect using HTTP first, then connect using TCR/IP

Proxy authentication settings
Use this authentication when connecting to my proxy server for Exchange:

[Basic Authentication - ]

[ OK ] ’ Cancel

Confirm the settings with OK. Close the Window and Open Outlook
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9. Now you have to enter your username and password.

M Connect to ASC003 B | 3]

- .

Connecting to ASC003

User name: € u015p19@asp| h Ll

Password: LI

o J[ conce

Important: add @asp behind your username for this login
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For Windows Vista: Enter username in following format: asp\uOxxpxx

Now the settings have been made and you can use Microsoft Outlook.
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